CITY OF BELVEDERE
RESOLUTION NO. 2015-022
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BELVEDERE
ESTABLISHING SALARIES AND BENEFITS FOR NON-SAFETY EMPLOYEES FOR
THE PERIOD AUGUST 1, 2015 THROUGH JUNE 30, 2016

BE IT HEREBY RESOLVED by the City Council of the City of Belvedere as follows:
1.

Unless otherwise stated, all adjustments herein described will be made effective August
1, 2015.

2.

Unless specifically identified in this Resolution, the employment benefits provided to the
City Manager shall be controlled pursuant to a separate Employment Agreement.

3.

Salaries: The following monthly salary rates are effective August 1, 2015:

Position
Administrative Clerk
Maintenance Worker I
Department Secretary
Maintenance Worker II
Department Secretary II
Senior Maintenance Wkr
Police Secretary
Maintenance Supervisor
Building Inspector II
Associate Planner
Mgmt. Analyst/City Clerk
Building Official
City Planner
Public Works Manager
Finance Officer
Police Chief

Step A
3,627
3,846
4,164
4,289
4,668
4,787
4,838
5,818
6,014
6,246
6,449
8,192
8,804
8,804
9,402
10,127

StepB
3,808
4,039
4,372
4,504
4,902
5,026
5,080
6,109
6,315
6,558
6,771
8,602
9,244
9,244
9,872
10,634

StepC
3,999
4,241
4,591
4,729
5,147
5,278
5,334
6,415
6,631
6,886
7,110
9,032
9,706
9,706
10,366
11,166

StepD
4,199
4,453
4,820
4,965
5,404
5,542
5,600
6,735
6,962
7,231
7,466
9,483
10,191
10,191
10,884
11,724

StepE
4,409
4,675
5,061
5,214
5,674
5,819
5,880
7,072
7,310
7,592
7,839
9,958
10,701
10,701
11,428
12,310
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4.

Insurance Benefits: The following benefits shall be provided to the employees covered
by this Resolution:

a. Workers' Compensation Insurance as required by law, premiums paid entirely by the
City.
b. Unemployment Insurance as required by law, premiums paid entirely by the City.
c. Health Insurance shall be made available to each employee. The City established a
flexible benefit plan structure effective July 1, 2014. Under the Flexible Benefit Plan,
the City's monthly contribution for individual employees and the employee's eligible
dependents shall be One Hundred and Nineteen dollars ($122.00) per month and shall
adjust in accordance with the Minimum Employer Contribution (MEC) established by
the Public Employees Medical & Hospital Act. In addition, the City provides an
Internal Revenue Code Section 125 Plan that contains the components of the benefit
allowance.
Fan1ily Status

City Contribution

Employee Only

CalPERS Health Insurance rate for
Employee only. Max. City contribution is
for Kaiser or PERS Choice less PERS
required MEC.

Employee plus one dependent

CalPERS Health Insurance rate for
Employee plus one. Max. City contribution
is for Kaiser or PERS Choice less PERS
required MEC.

Employee plus two or more dependents

CalPERS Health Insurance Family rate,
Max. City contribution is for Kaiser or
PERS Choice less PERS required MEC

An employee may use any benefit allowance stated above toward the cost of
employer-provided PERS Health Insurance for the employee and eligible dependents.
An employee may not use the benefit allowance for other reasons.
d. Dental Insurance shall be made available to each employee. The City will pay the
full cost of dental insurance for each full-time employee and their dependents.
e. Life Insurance shall be made available to each employee. The City will pay the full
cost of life insurance to employees on the basis of 100% of the employee's annual
salary up to a maximum of $100,000.
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f.

Long Term Disability Insurance shall be made available to each full-time employee,
premiums paid entirely by the City.

g. Health. Dental. Life. and Long Tenn Disability Insurance shall be made available to
permanent part-time employees on a pro-rata basis, in the same manner as to full-time
employees.
h. Medical Insurance Rebate shall be provided whereby employees who are currently
enrolled under a medical insurance program through a spouse or other source can
exchange their City's insurance for a cash rebate. This rebate shall equal $250 per
month if one or more family members are or would be covered in the City's plan and
$175 per month if the employee is or would be covered as a single in the progran1.
The employee must demonstrate to the City Manager's satisfaction that the employee
has at a minimum, adequate health coverage in force at the point in time when the
rebate is requested, and providing that the employee participates in the City's dental
insurance program at the single subscriber level or greater so long as the City's dental
insurance program requires mandatory participation. Continuation of the rebate shall
be predicated on the maintenance of such adequate health coverage as determined by
the City Manager. As in the past, the City reserves the right to select the providers of
the aforementioned insurance programs.

5.

Retirement Benefits: The City shall continue as an employer under the provisions of
the Public Employees Retirement System of the State of California (PERS). All
employees hired on or after January 1, 2013 will be provided PERS retirement benefits in
compliance with the 2012 Public Employees Pension Reform Act (PEPRA) as follows:
Employees classified as "New" under PEPRA will be covered by the PERS 2.0% at 62
plan
Employees classified as "Classic" under PEPRA will be covered by the PERS 2.0% at 55
plan for the Miscellaneous Group and 2.0% at 50 for the Safety Group.
All Employees hired on or after January 1, 2013, classified as "New" under PEPRA will
pay at least fifty percent (50%) of the Normal Cost of their Plan as calculated annually by
PERS.
Employees classified as "Classic" under PEPRA will pay the full PERS Employee
Contribution amount of 7% or 9%. The City shall contribute 100% of the required
employer contribution.
The City shall provide a supplemental retirement benefit for employees hired prior to
January 1, 2013 through the Public Agency Retirement Services (PARS). Contributions
for the PARS supplemental retirement system shall be paid by the City.
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6.

Sick Leave Benefits: Pursuant to current Personnel Rules, sick leave for full-time
employees shall accrue at the rate of 8 hours per month (12 days per year), and shall
continue to accrue to a maximum of 1040 hours (130 days) regardless of years of service.
Sick leave shall be provided to permanent part-time employees on a pro-rata basis,
providing however, that the pari-time employee works in excess of an average of 20
hours per week.
In the event an employee suffers a non-work related catastrophic injury or illness and has
exhausted all of his or her accrued sick leave credits, the City shall pem1it other
individual employees to contribute up to 50% of their accrued sick leave to the seriously
injured or gravely ill employee, provided however that any such individual's contribution
shall not exceed 40 hours in any given calendar year.

7.

Attendance Recognition Program: The City recognizes employees who demonstrate an
outstanding attendance record over a prior calendar· year. Under this program, employees
are allowed to convert a portion of their unused sick leave to pay or compensatory timeoff. In order to be eligible for this recognition, an employee must have been a regular
full-time or part-time paid employee of the City for the full preceding calendar year; and
must have used 48 or fewer hours of sick leave during the preceding calendar year.
Participation of part-time employees in this benefit shall be on a pro-rata basis, providing
however, that the regular part-time employee works in excess of an average of 20 hours
per week.
Employees have the option of buying back specified unused sick leave or converting that
same amount to compensatory time on a straight time basis.
a. Recognition Levels
1.

Level 1: Employees who have not used any sick leave hours over the past
year have the option to buy-back up to 40 hours of unused sick leave. The
option to buy-back all 40 hours is subject to the requirement that the
employee have a minimum balance prior to buyback of 80 hours of
combined leave (vacation, sick, and floating leave). Those employees
maintaining a combined leave account balance of more than 120 hours
may buy-back up to 60 hours per year of sick leave.

11.

Level 2: Employees who have used more than 0 but less than 24 sick
leave hours over the past calendar year· have the option to buy-back up to
24 hours of unused sick leave.

111.

Level 3: Employees who have used more thar1 24 but less than 48 sick
leave hours over the past calendar year have the option to buy-back up to
15 hours of unused sick leave.

Eligible employees will be provided with a letter in January from the Finance Department
regarding the prior year's conversion options. Employees will be required to respond in
writing to the Finance Department by the due date on the eligibility letter.
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8.

Standard Work Week The standard work week shall begin at 12:01 a.m. on Saturday
and end at 12:00 midnight on the following Friday. Scheduling of working hours shall be
done by department heads and/or supervisors. The standard work week shall consist of
forty (40) hours nonnally broken into five (5) eight (8) hour days.

9.

Alternative Work Schedule For employees using the 9-80 work schedule, the standard
work week shall begin at noon on Friday and end at 11 :59 a.m. on the following Friday.
The workday begins at noon on any given day and continues until 11 :59 a.m. on the
following day. The 9-80 schedule is consistent and repeatable every two weeks.
Employees using the 9-80 work schedule are required to work nine hours for eight work
days, and eight hours on a ninth work day. Employees participating in a 9-80 work
schedule will have alternate Fridays off.
The workweek thus defined herein continues to provide a normal schedule of 40 hours in
a work week although the employee works 44 hours in one calendar week and 36 hours
in the second calendar week of the two-week period. Overtime will not be paid unless an
employee exceeds 40 hours of work in the work week.

10.

Vacation Leave Benefits: Vacation leave shall accrue at the following rates:

Months of Service

Monthly Accrual Rate

0 - 36 months (0-3 years)

6.67 hours per month

37 - 60 months (3-5years)

10 hours per month

61 - 72 months (5-6 years)

10.67 hours per month

73 - 84 months (6-7 years)

11.34 hours per month

85 - 96 months (7-8 years)

12 hours per month

97 - 108 months (8-9 years)

12.67 hours per month

109+ months (9+ years)

13.33 hours per month

Total accumulated vacation for any employee may not exceed twice the employee's annual
rate of accrual. Should an employee accumulate vacation hours in excess of the maximum
allowed as of the end of a given calendar year, the employee shall be paid for any excess
hours, at the rate of compensation for that calendar year. Vacation leave shall be provided
to permanent part-time employees on a pro-rata basis.
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11.

Mileage Allowance: The following positions shall be entitled to $300/month to offset
travel/commute costs: Building Official, City Planner, Finance Officer

Employees provided with an auto allowance shall not be eligible for any other form of
reimbursement for personal auto usage, without prior approval, except for travel in excess
of 100 miles on City business. Employees provided with the use of a City vehicle for the
purposes of commuting to and from work and for use while on duty shall not be eligible for
mileage reimbursement or auto allowance. Said vehicle shall be returned to the City for
departmental use for whatever duration the employee is absent from the City while on
vacation and as soon as practicable while on extended sick leave. Employees not provided
with an auto allowance or a City vehicle that use their personal vehicle while engaged in
City-related business shall be reimbursed at the prevailing IRS rate for mileage
reimbursement.
12.

Administrative Leave Benefits: The following employees are exempt employees and
shall not be eligible for overtime. In lieu of overtime, the following employees shall be
eligible for up to five days of administrative leave benefits per year, subject to the prior
approval of the City Manager. Administrative leave shall not accrue from one calendar
year to the next.
Title

City Manager
Finance Officer
City Planner
Public Works Manager
Building Official
Management Analyst - City Clerk

13.

Longevity Pay Benefits: In addition to the base salaries for each position, each
employee shall be eligible for longevity pay on the following basis:

Years of Service

Greater than 5 & less than 10
Greater than 10

Amount to be applied

2.5% above base salary
5% above base salary
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14.

Deferred Compensation: The City shall contribute up to $150 per month on behalf of
each employee into a City authorized deferred compensation program on a matching
basis.

15.

Holidays: Regular Holidays. City employees covered by this Resolution shall receive
the following eleven fixed holidays. If a holiday falls on a Saturday, the preceding
Friday shall be the holiday. If a holiday falls on a Sunday, the following Monday shall be
the holiday.

Holiday
New Year's Day - January l51
Martin Luther King, Jr. Day -

3rd

Monday in January

President's Day- 3rd Monday in February
Memorial Day - last Monday in May
Independence Day - 4111 of July
Labor Day - 1st Monday in September
Veteran's Day - November 11th
Thanksgiving Day and the day following
Christmas Day and the day preceding
Floating Holidays. Employees covered by this Resolution who have worked for the City
at least 6 months shall be entitled to 24 hours of floating holidays per year in addition to
the other paid holidays they are currently entitled to take. Any employee who fails to
take his/her floating holidays during the course of the calendar year shall forfeit the
holidays effective January 1 of the following year.

16.

Uniform Allowance: A unifonn allowance of $45 per month shall be provided to the
Police Secretary. For employees in the Maintenance Worker classifications, the City
shall continue to provide and maintain uniforms as specified, and shall provide each
worker with an annual boot allowance of $200. The Police Chief will receive a unifonn
and equipment allowance of $920/year.
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17.

Mobile Phone Allowance: The following employees, subject to the approval of the City
Manager, shall be eligible for a monthly mobile phone allowance for use of their personal
mobile phones while engaged in City business:
Title

Amount

City Planner

$50.00

Building Official

$50.00

Finance Officer

$50.00

Mgmt. Analyst - City Clerk

$50.00

Police Secretary

$25.00

Senior Maintenance Worker

$25.00

Maintenance Worker I & II

$25.00

18.

Standby Pay: Any employee covered under the provisions of this Resolution shall
receive Yi a non11al day's pay, i.e., Yi x (base hourly wage x 8 hours), for every 24 hours
the employee is required to be on standby. Standby shall be defined as that period of
time when the City requires an employee to remain either at his/her place of residence or
at a location where he/she may be contacted by phone for potential call back to work.
Policies and procedures specifying when, how, and how long an employee may be placed
on standby shall be developed in consultation with affected employees and their
supervisors and shall be included in the City's Personnel Rules and Regulations. When
an employee is called back to work, he/she shall be compensated at the overtime rate with
opp01iunity to take compensatory leave as provided in this Resolution. On duty time in
the case of a call back shall begin at the time the employee leaves to report to duty and
until he/she leaves the work site after release from duty. Exempt employees shall not be
eligible for standby pay.

19.

Educational Incentive Pay: Educational reimbursement shall be provided to all
employees covered by this Resolution pursuant to the City's Employment Development
Policy in the City's Personnel Rules.
The Police Chief shall receive 5% over base salary each month for holding the Advanced
POST Certificate.
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20.

21.

Part-time Emolovees: The City Manager may hire, on a part-time basis, positions
identified as full-time according to the current salary resolution. Such positions shall
only be hired when filling in temporarily for an existing full-time position. Permanent
part-time employees are to be compensated at a rate fixed on the following schedule:

Position Title

Hourly Rate

Maintenance Worker

$22.19 to $26.97

Associate Planner

$36.04 to $43.80

Public Works Inspector

Determined by Project

Police Officer Trainee

$20.53

Administrative Clerk

$20.93 to $25.44

Overtime/Compensatory Leave: Ove1iime shall be defined as any time worked by an
employee beyond the standard 40-hour work hours in a given week. The standard workweek shall be from 12:00 midnight Saturday to 11 :59:59 PM the following Friday, and
assumes a standard work-day of 8 hours. In computing whether an employee has worked
overtime in any given work week, all hours worked plus all leave taken (including
compensatory leave, vacation leave, sick leave, etc.) shall be included in the tabulation.
Any and all overtime worked must be approved in advance by the employee's supervisor.
An employee covered by this Resolution who is required to work ove1iime may elect to
be paid at the rate of time and one-half for the overtime hours worked or be credited with
compensatory leave at the rate of time and one-half for each hour of ove1iime worked.
Compensatory leave for overtime may not be taken in increments greater than 16 hours (2
days) at one time. Once an employee elects to be credited with compensatory time, the
choice is irrevocable. All compensatory time accrued in any given fiscal year must be
taken by June 30 and may not be carried forward into the next fiscal year.

22.

General Provisions: It is hereby understood that federal law, state law, City ordinances,
City of Belvedere Personnel Rules, written department policies, and written
administrative policies detem1ine procedures and policies relating to the terms and
conditions of employment, except as provided by this Resolution. Any and all prior
provisions applicable to the positions covered under this Resolution that are contained in
any but the aforementioned sources and in this Resolution are hereby declared null and
void.
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23.

Duration: Upon adoption, this Resolution shall be effective August 1, 2015, and shall
terminate June 30, 2016.

PASSED AND ADOPTED at a regular meeting of the Belvedere City Council on July 13,
2015, by the following vote:
AYES:
NOES:
ABSENT:
ABSTAIN:

James Campbell, Sandra Donnell, Claire McAuliffe, Marty Winter and Mayor
Robert McCaskill
None
None
None

~APPROVED:'~~~~~

ATTEST:---""&"""'~'""""·
"-""----'~~~·..>---
:.=..-

Alison Foulis, City Clerk

Robert McCaskill, Mayor

