CONSENT CALENDAR

BELVEDERE CITY COUNCIL
JUNE 11, 2018

To:

Mayor and City Council

From:

Amber Johnson, Administrative Services Manager

Subject:

Approve contract with Maze & Associates for financial auditing services

Recommended Motion/Item Description
Award and authorize City Manager to execute a contract with Maze & Associates for
Professional Auditing Services for three years with two additional option years.
Background
On March 12, 2018, the City issued a Request for Proposals (RFP) from qualified certified
public accounting firms to perform independent financial audits. Responses were due April 16,
2018. Eight proposals were received from qualified firms. The Belvedere Finance Committee
reviewed the proposals based on the criteria in the RFP, and interviews were conducted on May
14, 2018.
Findings
The Finance Committee concluded that Maze & Associates possesses significant experience with
municipal accounting and GASB implementation. Moreover, this firm provided clear schedules
and key staff members with deep experience in city government audits.
Staff believes that Maze & Associates will effectively and efficiently provide comprehensive
financial audit services and has the expertise to continue to improve the sophistication of the
City’s financial reporting.
Fiscal Impact
The cost to the City for the services provided shall not exceed the maximum sum of $120,809 for
the three base contract years. Table 1 shows contract maximums by fiscal year and option year
pricing. Costs for year one of the contract are included in the draft Fiscal Year 2018/2019
budget which is being considered for adoption on tonight’s agenda.
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Table 1: Contract Expenses by Year:

2018
Basic Reports to be Issued
City Audit, CAFR and Management Letter
GANN Limit AUP
Additional Reports at City Option
Preparation of FS, RSI, Notes to FS
Annual Report of Financial Transactions to SCO
Annual Street Report to SCO
Single Audit *
Contract Maximum

Base Contract
Option Years
Year Ended June 30th
2019
2020
2021
2022

$ 26,360
650

$ 27,151
670

$ 27,966
690

$ 28,805
711

$ 29,669
732

2,360
3,370
1,770
4,575
$ 39,085

2,431
3,471
1,823
4,712
$ 40,258

2,504
3,575
1,878
4,853
$ 41,466

2,579
3,682
1,934
4,999
$ 42,710

2,656
3,792
1,992
5,149
$ 43,990

* A Single Audit is required when Federal expenditures exceed $750,000

Recommendation
Award and authorize City Manager to execute a contract with Maze & Associates for
Professional Auditing Services for three years with two additional option years.
Attachments
Audit Services contract with Maze & Associates.

CITY OF BELVEDERE
AGREEMENT FOR CONSULTANT SERVICES
INDEPENDENT FINANCIAL AUDITS
THIS AGREEMENT is made and effective as of June 11, 2018 between the City of
Belvedere, a municipal corporation ("City"), and Maze & Associates ("Consultant"). In
consideration of the mutual covenants and conditions set forth herein, the parties agree
as follows:
1. TERM
This Agreement shall commence on June 11, 2018 and shall remain and continue
in effect until terminated or revised pursuant to the provisions of this Agreement.
2. SERVICES
Consultant shall perform the Tasks to Be Performed described and set forth in
Exhibit A, attached hereto and incorporated herein as though set forth in full.
3. PERFORMANCE
Consultant shall at all times faithfully, competently and to the best of his/her ability,
experience, and talent, perform all Tasks described herein. Consultant shall employ,
generally accepted standards and practices utilized by persons engaged in providing
similar services as are required of Consultant hereunder in meeting its obligations under
this Agreement.
4. CITY MANAGEMENT
City's Administrative Services Manager shall represent City in all matters
pertaining to the administration of this Agreement, review and approval of all services
submitted by Consultant, but not including the authority to enlarge the Tasks to Be
Performed or change the compensation due to Consultant. The City Manager shall be
authorized to act on City’s behalf and to execute all necessary documents which enlarge
the Tasks to Be Performed or change Consultant’s compensation, subject to Section 5
hereof.
5. PAYMENT
(a) The City agrees to pay Consultant in accordance with the Fee
Schedule as set forth in Exhibit A.
(b) Consultant shall not be compensated for any services rendered in connection
with its performance of this Agreement which are in addition to those set forth herein
unless such additional services are authorized in advance and in writing by the City
Manager. Consultant shall be compensated for any additional services in the amounts

and in the manner as agreed to by City Manager and Consultant at the time City's written
authorization is given to Consultant for the performance of said services.
(c) Co nsultan t will subm it in vo ice s fo r a ct ua l se rvice s pe rf o rme d.
Invoices shall be submitted as practical. Invoices shall be prepared to reflect costs per
element, as set forth in the Fee Schedule (Exhibit A). Payment shall be made within thirty
(30) days of receipt of each invoice as to all non-disputed fees. If the City disputes any of
Consultant's fees it shall give written notice to Consultant within thirty (30) days of receipt
of an invoice of any disputed fees set forth on the invoice.
6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE
(a) The City may at any time, for any reason, with or without cause, suspend or
terminate this Agreement, or any portion hereof, by serving upon the Consultant at least
ten (10) days prior written notice. Upon receipt of said notice, the Consultant shall
immediately cease all work under this Agreement, unless the notice provides otherwise.
If the City suspends or terminates a portion of this Agreement such suspension or
termination shall not make void or invalidate the remainder of this Agreement.
(b) In the event this Agreement is terminated pursuant to this Section, the City shall
pay to Consultant the actual value of the work performed up to the time of termination,
provided that the work performed is of value to the City. Upon termination of the
Agreement pursuant to this Section, the Consultant will submit an invoice to the City
pursuant to Section 5.
7. DEFAULT OF CONSULTANT
(a) The Consultant's failure to comply with the provisions of this Agreement shall
constitute a default. In the event that Consultant is in default for cause under the terms
of this Agreement, City shall have no obligation or duty to continue compensating
Consultant for any work performed after the date of default and can terminate this
Agreement immediately by written notice to the Consultant. If such failure by the
Consultant to make progress in the performance of work hereunder arises out of causes
beyond the Consultant's control, and without fault or negligence of the Consultant, it shall
not be considered a default.
(b) If the City Manager or his/her delegate determines that the Consultant is in
default in the performance of any of the terms or conditions of this Agreement, he/she
shall cause to be served upon the Consultant a written notice of the default. The
Consultant shall have ten (10) days after service upon it of said notice in which to cure
the default by rendering a satisfactory performance. In the event that the Consultant fails
to cure its default within such period of time, the City shall have the right, notwithstanding
any other provision of this Agreement, to terminate this Agreement without further notice
and without prejudice to any other remedy to which it may be entitled at law, in equity or
under this Agreement.

8. OWNERSHIP OF DOCUMENTS
(a) Consultant shall maintain complete and accurate records with respect to sales,
costs, expenses, receipts, and other such information required by City that relate to the
performance of services under this Agreement. Consultant shall maintain adequate
records of services provided in sufficient detail to permit an evaluation of services. All
such records shall be maintained in accordance with generally accepted accounting
principles and shall be clearly identified and readily accessible. Consultant shall provide
free access to the representatives of City or its designees at reasonable times to such
books and records; shall give City the right to examine and audit said books and records;
shall permit City to make transcripts there from as necessary; and shall allow inspection
of all work, data, documents, proceedings, and activities related to this Agreement. Such
records, together with supporting documents, shall be maintained for a period of three (3)
years after receipt of final payment.
(b) Upon completion of, or in the event of termination or suspension of this
Agreement, copies of all documents, designs, drawings, maps, models, computer files,
surveys, notes, and other documents prepared in the course of providing the services to
be performed pursuant to this Agreement (“the Work”) shall be provided by the Consultant
to the City. Delivery of the requested information shall be within a mutually agreed upon
timeframe, not to exceed 90-days. Any reuse or modification of the Work by City or
anyone obtaining it through City will be at City’s sole risk and without liability to Consultant.
City will defend, indemnify and hold Consultant harmless from all third party claims,
demands, actions, and expenses (including reasonable attorney’s fees, expert fees, and
other costs of defense) arising out of or in any way related to the reuse or modification of
the Work by City or anyone obtaining it through City.
9. INDEMNIFICATION
(a) Indemnification for Professional Liability. When the law establishes a
professional standard of care for Consultant’s Services, Consultant shall indemnify, and
hold harmless City and any and all of its officials, employees (“Indemnified Parties”) from
and against any and all losses, liabilities, damages, costs and expenses, including
reimbursement of reasonable attorney’s fees and costs to the extent same are caused in
whole or in part by any negligent act, error or omission of Consultant, its officers, agents,
employees or sub consultants (or any entity or individual that Consultant shall bear the
legal liability thereof) in the performance of professional services under this agreement.
Consultant’s defense obligation under this indemnity paragraph means only the
reimbursement of reasonable defense costs to the proportionate extent of its actual
indemnity obligation hereunder.
(b) Indemnification for Other Than Professional Liability. Other than in the
performance of professional services and to the full extent permitted by law, Consultant
shall indemnify, defend and hold harmless City, and any and all of its employees, officials
and agents from and against any liability (including liability for claims, suits, actions,
arbitration proceedings, administrative proceedings, regulatory proceedings, losses,

expenses or costs of any kind, whether actual, alleged or threatened, including attorneys
fees and costs, court costs, interest, defense costs, and expert witness fees), where the
same arise out of, are a consequence of, or are in any way attributable to, in whole or in
part, the performance of this Agreement by Consultant or by any individual or entity for
which Consultant is legally liable, including but not limited to officers, agents, employees
or sub consultants of Consultant.
(c) General Indemnification Provisions. Consultant will endeavor to obtain
executed indemnity agreements with provisions identical to those set forth here in this
section from each and every sub consultant or any other person or entity involved by, for,
with or on behalf of Consultant in the performance of this agreement, and will provide City
with documentary evidence of its effort to obtain such agreements. Failure of City to
monitor compliance with these requirements imposes no additional obligations on City
and will in no way act as a waiver of any rights hereunder. This obligation to indemnify
City as set forth here is binding on the successors, assigns or heirs of Consultant and
shall survive the termination of this agreement or this section.
10. INSURANCE
Consultant shall maintain prior to the beginning of and for the duration of this
Agreement insurance coverage as specified in Exhibit B attached to and part of this
agreement.
11. INDEPENDENT CONSULTANT
(a) Consultant is and shall at all times remain as to the City a wholly independent
Consultant. The personnel performing the services under this Agreement on behalf of
Consultant shall at all times be under Consultant's exclusive direction and contro l
.
Neither City nor any of its officers, employees, or agents shall have control over the
conduct of Consultant or any of Consultant's officers, employees, or agents, except as
set forth in this Agreement. Consultant shall not at any time or in any manner represent
that it or any of its officers, employees, or agents are in any manner officers, employees,
or agents of the City. Consultant shall not incur or have the power to incur any debt,
obligation, or liability whatever against City, or bind City in any manner.
(b) No employee benefits shall be available to Consultant in connection with the
performance of this Agreement. Except for the fees paid to Consultant as provided in the
Agreement, City shall not pay salaries, wages, or other compensation to Consultant for
performing services hereunder for City. City shall not be liable for compensation or
indemnification to Consultant for injury or sickness arising out of performing services
hereunder.

12. LEGAL RESPONSIBILITIES
Consistent with the applicable professional standard of care, the Consultant shall
keep itself informed of State and Federal laws and regulations which in any manner affect
those employed by it or in any way affect the performance of its service pursuant to this
Agreement. The Consultant shall at all times observe and comply with all such laws and
regulations. The City, and its officers and employees, shall not be liable at law or in equity
for damages caused by the negligent failure of the Consultant to comply with this Section.

13. UNDUE INFLUENCE
Consultant declares and warrants that no undue influence or pressure is used
against or in concert with any officer or employee of the City of Belvedere in connection
with the award, terms or implementation of this Agreement, including any method of
coercion, confidential financial arrangement, or financial inducement. No officer or
employee of the City of Belvedere will receive compensation, directly or indirectly, from
Consultant, or from any officer, employee or agent of Consultant, in connection with the
award of this Agreement or any work to be conducted as a result of this Agreement.
Violation of this Section shall be a material breach of this Agreement entitling the City to
any and all remedies at law or in equity.
14. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES
No member, officer, or employee of the City, or their designees or agents, and no
public official who exercises authority over or responsibilities with respect to the Tasks
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect,
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed in
connection with the Tasks performed under this Agreement.
15. RELEASE OF INFORMATION/CONFLICTS OF INTEREST
(a) All information gained by Consultant in performance of this Agreement shall be
considered confidential and shall not be released by Consultant without City's prior written
authorization. Consultant, its officers, employees, agents, or sub consultants, shall not
without written authorization from the City Manager or unless requested by the City
Attorney, voluntarily provide declarations, letters of support, testimony at depositions,
response to interrogatories, or other information concerning the work performed under
this Agreement or relating to any project or property located within the City. Response to
a subpoena or court order shall not be considered "voluntary" provided Consultant gives
City notice of such court order or subpoena.
(b) Consultant shall promptly notify City should Consultant, its officers, employees,
agents, or sub consultants be served with any summons, complaint, subpoena, notice of
deposition, request for documents, interrogatories, request for admissions, or other
discovery request, court order, or subpoena from any person or party regarding this

Agreement and the work performed there under or with respect to any project or property
located within the City. City retains the right, but has no obligation, to represent Consultant
and/or be present at any deposition, hearing, or similar proceeding. Consultant agrees to
cooperate fully with City and to provide the opportunity to review any response to
discovery requests provided by Consultant. However, City's right to review any such
response does not imply or mean the right by City to control, direct, or rewrite said
response.
16. NOTICES
Except for any required insurance notices, which may be sent by regular mail, any
notices which either party may desire to give to the other party under this
Agreement must be in writing and may be given either by (i) personal service, (ii) delivery
by a reputable document delivery service, such as but not limited to, Federal
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in the
United States Mail, certified mail, postage prepaid, return receipt requested, addressed
to the address of the party as set forth below or at any other address as that party may
later designate by notice:
To City:

City of Belvedere
450 San Rafael Avenue
Belvedere, CA 94920
Attention: City Manager

To Consultant:

Maze & Associates
3478 Buskirk Avenue, Suite 215
Pleasant Hill, CA 94523
Attention: Vikki C. Rodriguez, CFO/Shareholder

17. ASSIGNMENT
The Consultant shall not reassign the performance of this Agreement, nor any part
thereof, nor any monies due hereunder, without prior written consent of the City.
Consultant shall provide City fourteen (14) days' notice prior to the departure of
Vikki C. Rodriguez from Consultant's employ. Should she leave Consultant's employ, the
City shall have the option to immediately terminate this Agreement, within three (3) days
of the close of said notice period. Upon termination of this Agreement, Consultant's sole
compensation shall be payment for actual services performed up to, and including, the
date of termination or as may be otherwise agreed to in writing between the City and the
Consultant.
18. LICENSES
At all times during the term of this Agreement, Consultant shall have in full force
and effect, all licenses required of it by law for the performance of the services described
in this Agreement.

19. GOVERNING LAW
The City and Consultant understand and agree that the laws of the State of
California shall govern the rights, obligations, duties, and liabilities of the parties to this
Agreement and also govern the interpretation of this Agreement. Any litigation concerning
this Agreement shall take place in the municipal, superior, or federal district court with
jurisdiction over the City of Belvedere.
20. ENTIRE AGREEMENT
This Agreement contains the entire understanding between the parties relating to
the obligations of the parties described in this Agreement. All prior or contemporaneous
agreements, understandings, representations, and statements, oral or written, are
merged into this Agreement and shall be of no further force or effect. Each party is
entering into this Agreement based solely upon the representations set forth herein and
upon each party's own independent investigation of any and all facts such party deems
material.
21. AUTHORITY TO EXECUTE THIS AGREEMENT
The person or persons executing this Agreement on behalf of Consultant warrants
and represents that he/she has the authority to execute this Agreement on behalf of the
Consultant and has the authority to bind Consultant to the performance of its obligations
hereunder.
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
executed the day and year first above written.
CITY OF BELVEDERE

CONSULTANT

By: ______________________
Craig Middleton, City Manager

By: _____________________
Vikki C. Rodriguez,
CFO/Shareholder
CONSULTANT

Attest:

___________________________
Alison Foulis, City Clerk

Approved As To Form: ____________________________
Robert Epstein, City Attorney

EXHIBIT A
TASKS TO BE PERFORMED and FEE SCHEDULE

May 21, 2018

City of Belvedere
450 San Rafael Avenue
Belvedere, CA 94920
Attn: Craig Middleton, City Manager
Dear Mr. Middleton:
We are pleased to confirm our understanding of the services we are to provide for the City of Belvedere for the year
ended June 30, 2018. The services we have been engaged to provide are outlined below, but we are also available
to provide additional services at your request:
1. Audit of the basic financial statements, preparation of Memorandum on Internal Control, assistance with
the preparation of the Comprehensive Annual Financial Report (CAFR), and review of Management’s
Discussion & Analysis.
2. Perform procedures and issue agreed upon procedures report to comply with Proposition 111
Appropriation Limit increment requirements.
Optional Services:
3. "Alternative One" - preparation of Basic Financial Statements, RSI, and Notes to the Basic Financial
Statements.
4. Preparation of the City’s Annual Report of Financial Transactions (Controller’s Report) and issuance of
a compilation report. (See Compilation Attachment for Our Responsibilities and Your Responsibilities
related to the compilation report)
5. Preparation of the City’s Street Report and issuance of a compilation report. (See Compilation
Attachment for Our Responsibilities and Your Responsibilities related to the compilation report).
6. Testing of one major program for compliance with the Single Audit Act and applicable laws and
regulations and issuance of our report thereon (if required).
Accounting standards generally accepted in the United States of America provide for certain required
supplementary information (RSI), such as management’s discussion and analysis, to supplement the City’s basic
financial statements. Such information, although not a part of the basic financial statements, is required by the
Governmental Accounting Standards Board who considers it to be an essential part of financial reporting for
placing basic financial statements in an appropriate operational, economic, or historical context. As part of our
engagement, we will apply certain limited procedures to the City’s RSI in accordance with auditing standards
generally accepted in the United States of America. These limited procedures will consist of inquiries of
management regarding the methods of preparing the information and comparing the information for consistency
with management’s responses to our inquiries, the basic financial statements, and other knowledge we obtained
during our audit of the basic financial statements. We will not express an opinion or provide any assurance on
the information because the limited procedures do not provide us with sufficient evidence to express an opinion
or provide any assurance.
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If the City’s financial statements are accompanied by supplementary information other than RSI, we will subject
the supplementary information to the auditing procedures applied in our audit of the financial statements and
certain additional procedures, including comparing and reconciling such information directly to the underlying
accounting and other records used to prepare the financial statements or to the financial statements themselves,
and other additional procedures in accordance with auditing standards generally accepted in the United States of
America, and will provide an opinion on it in relation to the financial statements as a whole.
Other information accompanying the financial statements will not be subjected to the auditing procedures applied
in our audit of the financial statements, and our auditor’s report will not provide an opinion or any assurance on
that information.
Audit Objective
The objective of our audit is to express opinions as to whether your financial statements are fairly presented, in all
material respects, in conformity with U.S. generally accepted accounting principles and to report on the fairness of
accompanying supplementary information when considered in relation to the financial statements as a whole. Our
audit will be conducted in accordance with auditing standards generally accepted in the United States of America
and the standards for financial audits contained in Government Auditing Standards, issued by the Comptroller
General of the United States, and will include tests of the accounting records and other procedures we consider
necessary to enable us to express such opinions. We will issue a written report upon completion of our audit of the
City’s financial statements. Our reports will be addressed to the Council of the City. We cannot provide assurance
that unmodified opinions will be expressed. Circumstances may arise in which it is necessary for us to modify our
opinions or add emphasis-of-matter or other-matter paragraphs. If our opinions on the financial statements are other
than unmodified, we will discuss the reasons with City management in advance. If, for any reason, we are unable to
complete the audit or are unable to form or have not formed opinions, we may decline to express opinions or issue
reports, or may withdraw from this engagement.
We will also provide a report (that does not include an opinion) on internal control related to the financial statements
and compliance with the provisions of laws, regulations, contracts and grant agreements, noncompliance with which
could have a material effect on the financial statements as required by Government Auditing Standards. The report
on internal control and on compliance and other matters will include a paragraph that states the purpose of the
report is solely to describe the scope of testing of internal control and compliance, and the results of that testing,
and not to provide an opinion on the effectiveness of the City’s internal control on compliance, and that the report
is an integral part of an audit performed in accordance with Government Auditing Standards in considering the
City’s internal control and compliance. The paragraph will also state that the report is not suitable for any other
purpose. If during our audit we become aware that the City is subject to an audit requirement that is not encompassed
in the terms of this engagement, we will communicate to management and those charged with governance that an
audit in accordance with U.S. generally accepted auditing standards and the standards for financial audits contained
in Government Auditing Standards may not satisfy the relevant legal, regulatory, or contractual requirements.
Audit Procedures - General
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the areas
to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtain reasonable rather than absolute
assurance about whether the financial statements are free of material misstatement, whether from errors, fraudulent
financial reporting, misappropriation of assets, or violations of laws or governmental regulations that are attributable
to the City or to acts by management or employees acting on behalf of the City. Because the determination of abuse
is subjective, Governmental Auditing Standards do not expect auditors to provide reasonable assurance of detecting
abuse.
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements
may exist and not be detected by us, even though the audit is properly planned and performed in accordance with
U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not designed
to detect immaterial misstatements, or violations of laws or governmental regulations that do not have a direct and
material effect on the financial statements. However, we will inform the appropriate level of management of any
material errors or any fraudulent financial reporting or misappropriation of assets that come to our attention. We
will also inform the appropriate level of management of any violations of laws or governmental regulations that
come to our attention, unless clearly inconsequential, and of any material abuse that comes to our attention. Our
responsibility as auditors is limited to the period covered by our audit and does not extend to any later periods for
which we are not engaged as auditors.
Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, and
may include tests of physical existence of inventories, and direct confirmation of cash, investments and certain other
assets and liabilities by correspondence with selected customers, creditors and financial institutions. We will request
written representations from your attorneys as part of the engagement, and they may bill the City for responding to
this inquiry. At the conclusion of our audit we will also require certain written representations from management
about management’s responsibilities for the financial statements; compliance with laws, regulations, contracts and
grant agreements; and other responsibilities required by generally accepted auditing standards.
Audit Procedures - Internal Controls
Our audit will include obtaining an understanding of the City and its environment, including internal control,
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, timing,
and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of certain controls
that we consider relevant to preventing and detecting errors and fraud that are material to the financial statements
and to preventing and detecting misstatements resulting from illegal acts and other noncompliance matters that have
a direct and material effect on the financial statements. Our tests, if performed, will be less in scope than would be
necessary to render an opinion on internal control and, accordingly, no opinion will be expressed in our report on
internal control issued pursuant to Government Auditing Standards.
An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material
weaknesses. However, during the audit, we will communicate to management and the Council internal control
related matters that are required to be communicated under AICPA professional standards and Government Auditing
Standards.
Audit Procedures - Compliance
As part of obtaining reasonable assurance about whether the financial statements are free of material misstatement,
we will perform tests of the City’s compliance with provisions of applicable laws, regulations, contracts, agreements
and grants. However, the objective of those procedures will not be to provide an opinion on overall compliance and
we will not express such an opinion in our report on compliance issued pursuant to Government Auditing Standards.
Agreed-Upon Procedures
Our services to apply agreed-upon procedures will be conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of the procedures is solely
the responsibility of those parties specified in the report. Consequently, we make no representation regarding the
sufficiency of the procedures described in the report either for the purpose for which the report had been requested
or for any other purpose. If, for any reason, we are unable to complete the procedures, we will describe any
restrictions on the performance of the procedures in our report, or will not issue a report as a result of this
engagement. Because agreed-upon procedures do not constitute an examination, we will not express an opinion.
In addition, we have no obligation to perform any procedures beyond those agreed to.
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Other Services
If option 1 is selected, we will assist in preparing the financial statements and related notes in conformity with U.S.
generally accepted accounting principles based on information provided by you. These nonaudit services do not
constitute an audit under Government Auditing Standards and such services will not be conducted in accordance
with Government Auditing Standards.
Management Responsibilities
Management is responsible for establishing and maintaining effective internal controls, including internal controls
over compliance and for evaluating and monitoring ongoing activities, to help ensure that appropriate goals and
objectives are met; following laws and regulations; and ensuring that management and financial information is
reliable and properly reported. Management is also responsible for implementing systems designed to achieve
compliance with applicable laws, regulations, contracts, and grant agreements. Management is also responsible for
the selection and application of accounting principles; for the preparation and fair presentation of the financial
statements and all accompanying information in conformity with U.S. generally accepted accounting principles; and
for compliance with applicable laws and regulations and the provisions of contracts and grant agreements.
Management is responsible for making all financial records and related information available to us and for the
accuracy and completeness of that information. Management is also responsible for providing us with access to all
information of which you are aware is relevant to the preparation and fair presentation of the financial statements,
additional information that we may request for the purpose of the audit, and unrestricted access to persons within
the government from whom we determine it necessary to obtain audit evidence. We understand that the City will
provide us with the Closing Checklist information required for our audit and that the City is responsible for the
accuracy and completeness of that information.
Management’s responsibilities include adjusting the financial statements to correct material misstatements and
confirming to us in the management representation letter that the effects of any uncorrected misstatements aggregated
by us during the current engagement and pertaining to the latest period presented are immaterial, both individually
and in the aggregate, to the financial statements taken as a whole.
Management is responsible for the design and implementation of programs and controls to prevent and detect fraud,
and for informing us about all known or suspected fraud affecting the City involving (a) management, (b) employees
who have significant roles in internal control, and (c) others where the fraud could have a material effect on the
financial statements. Management is also responsible for informing us of its knowledge of any allegations of fraud
or suspected fraud affecting the City received in communications from employees, former employees, grantors,
regulators, or others. In addition, management is responsible for identifying and ensuring that it complies with
applicable laws, regulations, contracts, agreements and grants and for taking timely and appropriate steps to remedy
fraud and noncompliance with provisions of laws, regulations, contracts and grant agreements, or abuse that we
report.
Management is responsible for the preparation of the supplementary information in conformity with U.S. generally
accepted accounting principles. Management agrees to include our report on the supplementary information in any
document that contains and indicates that we have reported on the supplementary information. Management also
agrees to include the audited financial statements with any presentation of the supplementary information that
includes our report thereon. Management’s responsibilities include acknowledging to us in the representation letter
that: management is responsible for presentation of supplementary information in accordance with GAAP; that
management believes the supplementary information, including its form and content, is fairly presented in
accordance with GAAP; that the methods of measurement or presentation have not changed from those used in
the prior period (or, if they have changed, the reasons for such changes); and management has disclosed to us any
significant assumptions or interpretations underlying the measurement or presentation of the supplementary
information.
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Management is responsible for establishing and maintaining of a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying and providing report copies of previous financial
audits, attestation engagements, performance audits, or other studies related to the objectives discussed in the Audit
Objective section of this letter. This responsibility includes relaying to us corrective actions taken to address
significant findings and recommendations resulting from those audits, attestation engagements, performance audits
or studies. Management is also responsible for providing management’s views on our current findings, conclusions,
and recommendations, as well as your planned corrective actions, for the report, and for the timing and format for
providing that information.
Management agrees to assume all management responsibilities relating to the financial statements and related notes
and any other nonaudit services we provide. Management will be required to acknowledge in the management
representation letter our assistance with the preparation of the financial statements and related notes and that you
have reviewed and approved the financial statements and related notes prior to their issuance and have accepted
responsibility for them. Further, management agrees to oversee the nonaudit services by designating an individual,
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and results
of the services; and accepting responsibility for them.
Engagement Administration, Fees, and Other
We may from time to time, and depending on the circumstances, use third-party service providers in serving your
account. We may share confidential information about you with these service providers, but remain committed to
maintaining the confidentiality and security of your information. Accordingly, we maintain internal policies,
procedures, and safeguards to protect the confidentiality of your personal information. In addition, we will secure
confidentiality agreements with all service providers to maintain the confidentiality of your information and we will
take reasonable precautions to determine that they have appropriate procedures in place to prevent the unauthorized
release of your confidential information to others. In the event that we are unable to secure an appropriate
confidentiality agreement, you will be asked to provide your consent prior to the sharing of your confidential
information with the third-party service provider. Furthermore, we will remain responsible for the work provided
by any such third-party service providers.
We will provide copies of our reports to the City; however, management is responsible for distribution of the reports
and the financial statements. Unless restricted by law or regulation, or containing privileged and confidential
information, copies of our reports are to be made available for public inspection.
The audit documentation for this engagement is our property and constitutes confidential information. However,
subject to applicable laws and regulations, audit documentation and appropriate individuals will be made available
upon request in a timely manner to a federal agency providing oversight of direct or indirect funding, or the U.S.
Government Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or to carry
out oversight responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of Maze & Associates personnel. Furthermore, upon request,
we may provide copies of selected audit documentation to the aforementioned parties. These parties may intend, or
decide, to distribute the copies or information contained therein to others, including other governmental agencies.
We will retain audit documentation for seven years after the report release date pursuant to state regulations. If we
are aware that a federal awarding agency, pass-through entity, or auditee is contesting an audit finding, we will
contact the party(ies) contesting the audit finding for guidance prior to destroying the audit documentation.
With regard to the electronic dissemination of audited financial statements, including financial statements published
electronically on your website, you understand that electronic sites are a means to distribute information and,
therefore, we are not required to read the information contained in these sites or to consider the consistency of other
information in the electronic site with the original document.
We expect to begin our audit in July 2018 and to issue our reports no later than December 31, 2018. Vikki Rodriguez
is the engagement partner and is responsible for supervising the engagement and signing the report or authorizing
another individual to sign it.
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Our fees for these services are billed based on our contract with the City. Our standard hourly rates vary according
to the degree of responsibility involved and the experience level of the personnel assigned to your audit. Our invoices
for these fees will be rendered each month as work progresses and are payable on presentation. In accordance with
our firm policies, work may be suspended if the City’s account becomes thirty days or more overdue and may not
be resumed until the City’s account is paid in full.
These fees are based on anticipated cooperation from City personnel, the completion of schedules and data requested
on our Checklists, and the assumption that there will be no unexpected increases in work scope, such as new debt
issues, etc., or delays which are beyond our control, as discussed on the Fees Attachment to this letter. If significant
additional time is necessary, we will discuss it with City management and arrive at a new fee before we incur any
additional costs.
We understand you will provide us with basic workspace sufficient to accommodate the audit team assigned to your
audit. We understand the basic workspace will be equipped with a telephone and direct Internet access, preferably a
temporary network outside of your network, a public IP address and a wired connection. We understand you will
also provide us with access to a fax machine and read only access to your general ledger system.
Government Auditing Standards require that we provide the City with a copy of our most recent external peer review
report and any subsequent peer review reports received during the period of the contract. Our most recent peer
review report accompanies this letter.
We appreciate the opportunity to be of service to the City and believe this letter accurately summarizes the significant
terms of our engagement. If you have any questions, please let us know. If you agree with the terms of our
engagement as described in this letter, please sign the enclosed copy and return the entire copy to us.

Maze & Associates

RESPONSE:
This letter correctly sets forth the understanding of the City.
By:

_______________________________________

Title:

_______________________________________

Date:

_______________________________________
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City of Belvedere Engagement Letter
Fees Attachment
June 30, 2018

Our fees for the work described in the attached engagement letter will be as follows, unless they are adjusted for one
or more of the items below:
Service

2018

City Audit, CAFR and Management Letter
Gann Limit Agreed Upon Procedures

$26,360
650

Total Fees

$27,010

Optional Services/Fees:
“Alternative One” (preparation of Basic Financial
Statements)
State Controller’s Report – City
Street Report
Single Audit Act Report (per tested program)

$2,360
3,370
1,770
4,575

2018 Fees – Our fees have been based on our Proposal with the City dated April 16, 2018.
PDF Copies of Reports – scanned copies of the above reports are available upon request at no charge. These
scanned copies (300 dpi) are not high quality and the file sizes may be large, depending on the length of the report.
If you intend to post the CAFR to your website, we do not recommend using the scanned copies to do so. If
you would like a higher quality PDF file, we have listed three options below. Please contact us for more
information on the specifics of these options. Please contact us if you would like us to prepare one of the
following three options for your CAFR, or if you’d like a quote for the preparation of a file for another type of
report. In addition, should you decide on one of the following options, please let us know at least a week in
advance.
1. INDIVIDUAL PDF CAFR PAGES - $200
2. WEB PDF CAFR - $750
3. CAMERA READY PDF CAFR - $1,000
Additional Services - The above fees are for audit and assurance services described in the accompanying
engagement letter. They do not include fees for assisting with closing the books nor providing other accounting
services. Should the City require assistance beyond audit services we will provide a cost estimate before
proceeding.
Report Finalization - Our fee is based on our understanding that all information and materials necessary to finalize
all our reports will be provided to us before we complete our year-end fieldwork in your offices. In the case of
CAFRs, this includes all the materials and information required to print the CAFR. As in the past, we will provide
final drafts of all our reports before we leave your offices. We will schedule a Final Changes Meeting with you for
a date no more than two weeks after we complete our fieldwork. At that meeting, we will finalize all reports for
printing. After that date, report changes you make and changes required because information was not received timely
will be billed at our normal hourly rates.
Post-Closing Client Adjusting Entries - The first step in our year-end audit is the preparation of financial statement
drafts from your final closing trial balance. That means any entries you make after handing us your closing trial
balance must be handled as audit adjustments, or in extreme cases, by re-inputting the entire trial balance, even if
the amounts are immaterial. If you make such entries and the amounts are in fact immaterial, we will bill you for
the costs of the adjustments or re-input at our normal hourly rates.
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Recurring Audit Adjustments - Each year we include the prior year’s adjusting entries as new steps in our Closing
Checklist, so that you can incorporate these entries in your closing. If we are required to continue to make these
same adjustments as part of this year’s audit, we will bill for this service at our normal hourly rates.
CAFR Printing - As a convenience, we can send your CAFR to a printer we use locally. We do not charge for
delivering camera-ready print masters to any printer of your choice and delivering the CAFRs to you. However, we
will bill you for any additional time spent on the CAFR printing at our normal hourly rates. This includes changes
after the report goes to the printer, obtaining, reviewing and / or delivering printer’s proofs, etc.
We can also help with CAFR design, including covers, tabs, dividers, color choices, bindings, organization charts,
maps, etc. We will estimate these costs for you before proceeding.
Grant Programs Requiring Separate Audit - Grant programs requiring separate audits represent a significant
increase in work scope, and fees for these audits vary based on the grant requirements. If you wish us to determine
and identify which programs are subject to audit, we will bill you for that time at our normal hourly rates.
Changes in City Personnel - Our experience is that changes and /or reductions in Finance Department staff can
have a pronounced impact on costs of performing the audit. If such changes occur, we will meet with you to assess
their impact and arrive at a new fee before we begin the next phase of our work. However, we reserve the right to
revisit this subject at the conclusion of the audit, based on your actual performance and our actual costs.
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EXHIBIT B
INSURANCE REQUIREMENTS
Prior to the beginning of and throughout the duration of the Work, Consultant will maintain
insurance in conformance with the requirements set forth below. Consultant will use
existing coverage to comply with these requirements. If that existing coverage does not
meet the requirements set forth here, Consultant agrees to amend, supplement or
endorse the existing coverage to do so, to the extent available at commercially
reasonable rates. Consultant acknowledges that the insurance coverage and policy limits
set forth in this section constitute the minimum amount of coverage required. Any
insurance proceeds available to City in excess of the limits and coverage required in this
agreement and which is applicable to a given loss, will be available to City.
Consultant shall provide the following types and amounts of insurance:
Commercial General Liability Insurance using Insurance Services Office “Commercial
General Liability” policy form CG 00 01 or the exact equivalent. Defense costs must be
paid in addition to limits. There shall be no cross liability exclusion for claims or suits by
one insured against another. Limits are subject to review but in no event less than
$1,000,000 per occurrence.
Business Auto Coverage on ISO Business Auto Coverage form CA 00 01 including
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no event
to be less that $1,000,000 per accident. If Consultant owns no vehicles, this requirement
may be satisfied by a non-owned auto endorsement to the general liability policy
described above. If Consultant or Consultant’s employees will use personal autos in any
way on this project, Consultant shall provide evidence of personal auto liability coverage
for each such person.
Workers Compensation on a state-approved policy form providing statutory benefits as
required by law with employer’s liability limits no less than $1,000,000 per accident or
disease.
Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit requirements,
shall provide coverage at least as broad as specified for the underlying coverages. Any
such coverage provided under an umbrella liability policy shall include a drop down
provision providing primary coverage above a maximum $25,000 self-insured retention
for liability not covered by primary but covered by the umbrella. Coverage shall be
provided on a “pay on behalf” basis, with defense costs payable in addition to policy limits.
Policy shall contain a provision obligating insurer at the time insured’s liability is
determined, not requiring actual payment by the insured first. There shall be no cross
liability exclusion precluding coverage for claims or suits by one insured against another.
Coverage shall be applicable to City for injury to employees of Consultant, subconsultants
or others involved in the Work. The scope of coverage provided is subject to approval of
City following receipt of proof of insurance as required herein. Limits are subject to review
but in no event less than $1,000,000 per occurrence.

Professional Liability or Errors and Omissions Insurance as appropriate shall be written
on a policy form coverage specifically designed to protect against negligent acts, errors
or omissions of the consultant. The policy limit shall be no less than $1,000,000 per
claim and in the aggregate. The policy must “pay on behalf of” the insured and must
include a provision establishing the insurer’s duty to defend. The policy retroactive date
shall be on or before the effective date of this agreement.
Insurance procured pursuant to these requirements shall be written by insurers that are
admitted carriers in the state of California and with an A.M. Bests rating of A-or better and
a minimum financial size V.
General conditions pertaining to provision of insurance coverage by Consultant.
Consultant and City agree to the following with respect to insurance provided by
Consultant:
1. Consultant agrees to have its insurer endorse the third party general liability coverage
required herein to include as additional insureds City, its officials, employees and agents,
using standard ISO endorsement No. CG 2010 with an edition prior to 1992.
Consultant also agrees to require all contractors, and subcontractors to do likewise.
2. No liability insurance coverage provided to comply with this Agreement, except
professional liability, shall prohibit Consultant, or Consultant’s employees, or agents, from
waiving the right of subrogation prior to a loss. Consultant agrees to waive subrogation
rights, except professional liability, against City regardless of the applicability of any
insurance proceeds, and to require all contractors and subcontractors to do likewise.
3. All insurance coverage and limits provided by Contractor and available or applicable to
this agreement are intended to apply to the full extent of the policies. Nothing contained
in this Agreement or any other agreement relating to the City or its operations limits the
application of such insurance coverage.
4. None of the coverages required herein will be in compliance with these requirements
if they include any limiting endorsement of any kind that has not been first submitted to
City and approved of in writing.
5. All coverage types and limits required are subject to approval, modification and
additional requirements by the City, as the need arises, but only as are available at
commercially reasonable rates. Except as to the PL policy, Consultant shall not make any
reductions in scope of coverage (e.g. elimination of contractual liability or reduction of
discovery period) that may affect City’s protection without City’s prior written consent.
6. Proof of compliance with these insurance requirements, consisting of certificates of
insurance evidencing all of the coverages required and an additional insured
endorsement to Consultant’s general liability policy, shall be delivered to City at or prior
to the execution of this Agreement. In the event such proof of any insurance is not
delivered as required, or in the event such insurance is canceled at any time and no

replacement coverage is provided, City has the right, but not the duty, to obtain any
insurance it deems necessary to protect its interests under this or any other agreement
and to pay the premium. Any premium so paid by City shall be charged to and promptly
paid by Consultant or deducted from sums due Consultant, at City option.
7. Certificate(s) are to reflect the insurer will provide 30 days notice to City of any
cancellation of coverage, or ten (10) days for cancellation of non-payment of premium.
On an annual basis, Consultant shall provide City proof of compliance with insurance
requirements consistent with the Agreement.
8. It is acknowledged by the parties of this agreement that all insurance coverage required
to be provided by Consultant or any subcontractor other than PL insurance, is intended
to apply first and on a primary, non-contributing basis in relation to any other insurance
or self insurance available to City.
9. Consultant agrees to require that subcontractors, and any other party involved with the
project who is brought onto or involved in the project by Consultant, provide the same
minimum insurance coverage required of Consultant. Consultant agrees to monitor and
review all such coverage so that such coverage is provided in conformity with the
requirements of this section.
Consultant agrees that upon request, all agreements with subcontractors and others
engaged in the project will be submitted to City for review.
10. Consultant agrees not to self-insure or to use any self-insured retentions on any
portion of the insurance required herein and further agrees that it will not allow any
contractor, subcontractor, Architect, Engineer or other entity or person in any way
involved in the performance of work on the project contemplated by this agreement hired
by consultant to self-insure its obligations to City. If Consultant’s existing coverage
includes a self-insured retention, the deductible or self-insured retention
must be declared to the City. At that time, the City shall review options with th e
Consultant, which may include reduction or elimination of the self-insured retention,
substitution of other coverage, or other solutions.
11. The City reserves the right at any time during the term of the contract to change the
amounts and types of insurance required by giving the Consultant ninety (90) days
advance written notice of such change. If such change results in additional cost to the
Consultant, the City will negotiate additional compensation proportional to the increased
benefit to City.
12. Consultant acknowledges and agrees that any actual or alleged failure on the part of
City to inform Consultant of non-compliance with any insurance requirement in no way
imposes any additional obligations on City nor does it waive any rights hereunder in this
or any other regard.

13. Consultant will endeavor to renew the required coverage annually for ten years to
protect against latent defects. This obligation applies whether or not the agreement is
canceled or terminated for any reason.
14. Consultant shall provide proof that policies of insurance required herein expiring
during the term of this Agreement have been renewed or replaced with other policies
providing at least the same coverage. Proof that such coverage has been ordered shall
be submitted prior to expiration. A coverage binder or letter from Consultant’s insurance
agent to this effect is acceptable. A certificate of insurance as required in these
specifications applicable to the renewing or new coverage must be provided to City within
five days of the expiration of the coverages.
15. The provisions of any workers’ compensation or similar act will not limit the obligations
of Consultant under this agreement. Consultant expressly agrees not to use any statutory
immunity defenses under such laws with respect to City, its employees, officials and
agents.
16. The requirements of specific coverage, features, or limits contained in this section are
not intended as limitations on coverage, limits, or other requirements, nor as a waiver of
any coverage normally provided by any given policy. Specific reference to a given
coverage feature is for purposes of clarification only as it pertains to a given issue, and is
not intended by any party or insured to be limiting or all-inclusive.
17. These insurance requirements are intended to be separate and distinct from any other
provision in this agreement and are intended by the parties here to be interpreted as such.
18. The requirements in this Section supersede all other sections and provisions of this
Agreement to the extent that any other section or provision conflicts with or impairs the
provisions of this Section.
19. Consultant agrees to be responsible for requiring that no contract used by any party
involved in any way with the project reserves the right to charge City or Consultant for the
cost of additional insurance coverage required by this agreement. Any such provisions
are to be deleted with reference to City. It is not the intent of City to reimburse any third
party for the cost of complying with these requirements. There shall be no recourse
against City for payment of premiums or other amounts with respect thereto.
20. Consultant agrees to provide prompt notice to City of any claim or loss against
Consultant arising out of the work performed under this agreement. City assumes no
obligation or liability by such notice, but has the right (but not the duty) to monitor the
handling of any such claim or claims if they are likely to involve City.

